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CATALINA AT WINKLER PRESERVE  
COMMUNITY DEVELOPMENT DISTRICT AGENDA 

November 8, 2016 at 2:30 p.m. 
 

At the office Rizzetta & Company, Inc., located at 9530 Marketplace Rd., Ste. 206, Ft. Myers, FL 33912 
 

District Board of Supervisors J. Keith Sherman   Chairman     
    John Kirkbride   Vice Chairman     
    Floyd “Butch” Johnston  Assistant Secretary 
    Richard Bonito   Assistant Secretary 
    Louis Sanchez   Assistant Secretary 
 
District Manager  Belinda Blandon   Rizzetta & Company, Inc. 
 
District Counsel   Mike Eckert   Hopping Green & Sams, P.A. 
 
District Engineer  Carl Barraco    Barraco & Associates, Inc. 

 
All Cellular phones and pagers must be turned off while in the meeting room. 

 
The District Agenda is comprised of five different sections: 

 
The meeting will begin promptly at 2:30 p.m. with the first section which is called Public Comment. The Public 
Comment portion of the agenda is where individuals may comment on matters for which the Board may be taking 
action or that may otherwise concern the District. Each individual is limited to three (3) minutes for such comment. 
The Board of Supervisors or Staff is not obligated to provide a response until sufficient time for research or action is 
warranted. IF THE COMMENT CONCERNS A MAINTENANCE RELATED ITEM, THE ITEM WILL NEED 
TO BE ADDRESSED BY THE DISTRICT MANAGER OUTSIDE THE CONTEXT OF THIS MEETING. The 
second section is called Business Administration. The Business Administration section contains items that require 
the review and approval of the District Board of Supervisors as a normal course of business. The third section is 
called Business Items. The business items section contains items for approval by the District Board of Supervisors 
that may require discussion, motion and votes on an item-by-item basis. Occasionally, certain items for decision 
within this section are required by Florida Statute to be held as a Public Hearing. During the Public Hearing portion 
of the agenda item, each member of the public will be permitted to provide one comment on the issue, prior to the 
Board of Supervisors’ discussion, motion and vote.    The fourth section is called Staff Reports. This section allows 
the District Manager, Engineer, and Attorney to update the Board of Supervisors on any pending issues that are 
being researched for Board action. The final section is called Supervisor Requests and Comments. This is the 
section in which the Supervisors may request Staff to prepare certain items in an effort to meet residential needs. 
Agendas can be reviewed by contacting the Manager’s office at (239) 936-0913 at least seven days in advance of the 
scheduled meeting.  Requests to place items on the agenda must be submitted in writing with an explanation to the 
District Manager at least fourteen (14) days prior to the date of the meeting.   
 
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions 
allow staff or consultants to discuss a policy or business matter in a more informal manner and allow for lengthy 
presentations prior to scheduling the item for approval. Typically no motions or votes are made during these 
sessions. 

 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to 
participate in this meeting is asked to advise the District Office at (239) 936-0913, at least 48 hours before the 
meeting. If you are hearing or speech impaired, please contact the Florida Relay Service at 1 (800) 955-8770, who 
can aid you in contacting the District Office. 
 
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the 
meeting is advised that this same person will need a record of the proceedings and that accordingly, the person may 
need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon which 
the appeal is to be based. 
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October 31, 2016 
Board of Supervisors 
Catalina at Winkler Preserve  
Community Development District 

AGENDA 
Dear Board Members: 

 
 The regular meeting of the Board of Supervisors of Catalina at Winkler Preserve 
Community Development District will be held on Tuesday, November 8, 2016 at 2:30 p.m. at 
the office of Rizzetta & Company, Inc., located at 9530 Marketplace Road, Suite 206, Fort 
Myers, FL 33912. The following is the advance agenda for this meeting. 
 

1. CALL TO ORDER/ROLL CALL  
2. PUBLIC COMMENT 

 3. BUSINESS ADMINISTRATION  
  A. Consideration of the Minutes of the Board of Supervisor’s 
   Meeting held on August 9, 2016 .................................................. Tab 1 
  B. Consideration of the Operation and Maintenance Expenditures 
   For the Months of July, August, and September 2016 ................ Tab 2 
 4. BUSINESS ITEMS  
  A. Ratification of Previously Executed Insurance Proposal for 
   Fiscal Year 2016/2017 ................................................................. Tab 3 
  B. Ratification of Previously Executed Barraco & Associates, Inc. 
   Proposal for NPDES MS4 Permit, Year 5 Annual Report .......... Tab 4 
  C. Ratification of Previously Executed Rizzetta & Company, Inc. 
   Dissemination Agent Agreement ................................................. Tab 5 
  D. Consideration of Resolution 2017-01, Adopting Alternative 
   Investment Guidelines ................................................................. Tab 6 
  E. Consideration of Resolution 2017-02, Re-designating Treasurer 
   of the District ............................................................................... Tab 7 
  F. Review and Consideration of Prompt Payment Policies and 
   Procedures, Resolution 2017-03 .................................................. Tab 8 
 5. STAFF REPORTS 
  A. District Counsel 
  B. District Engineer   
  C. District Manager 
 6. SUPERVISOR REQUESTS AND COMMENTS 

7. ADJOURNMENT 
 
We look forward to seeing you at the meeting.  In the meantime, if you have any 

questions, please do not hesitate to call us at (239) 936-0913. 
 

     Very truly yours, 
       Belinda Blandon 
       Belinda Blandon 
       District Manager   
 
Cc: Mike Eckert, Hopping Green & Sams, PA 

http://www.catalinacdd.org/
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MINUTES OF MEETING 
 

CATALINA AT WINKLER PRESERVE 
COMMUNITY DEVELOPMENT DISTRICT 

 
 The regular meeting of the Board of Supervisors of Catalina at Winkler Preserve 
Community Development District was held on Tuesday, May 10, 2016 at 2:30 p.m. at the office 
of Rizzetta & Company, Inc., located at 9530 Marketplace Road, Suite 206, Fort Myers, Florida 
33912. 
 
Present and constituting a quorum: 
 
 Keith Sherman   Board Supervisor, Chairman 
 John Kirkbride   Board Supervisor, Vice Chairman 
     (via speaker phone) 

Butch Johnston  Board Supervisor, Assistant Secretary  
    (via speaker phone) 
Dick Bonito   Board Supervisor, Assistant Secretary 
Louis Sanchez   Board Supervisor, Assistant Secretary 

  
Also present were: 
 

Matthew Huber  District Manager, Rizzetta & Company, Inc. 
 Belinda Blandon  District Manager, Rizzetta & Company, Inc. 
 Mike Eckert   District Counsel, Hopping Green & Sams, P.A. 
 Wes Kayne   District Engineer, Barraco & Associates, Inc. 
  
FIRST ORDER OF BUSINESS   Call to Order 
 
 Ms. Blandon called the meeting to order and conducted roll call.  
  
SECOND ORDER OF BUSINESS   Public Comment 
 
 Ms. Blandon stated for the record that no members of the public were present. 
 
THIRD ORDER OF BUSINESS Consideration of the Minutes of the 

Board of Supervisors’ Meeting held on 
May 10, 2016 

 
 Ms. Blandon presented the minutes of the Board of Supervisors’ Meeting held on May 
10, 2016 and asked if there were any additions, deletions, or revisions to the minutes. There were 
none. 
 

On a Motion by Mr. Sanchez, seconded by Mr. Sherman, with all in favor, the Board approved 
the Minutes of the Board of Supervisors’ Meeting held on May 10, 2016, for the Catalina at 
Winkler Preserve Community Development District. 
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FOURTH ORDER OF BUSINESS Consideration of the Operations and 
Maintenance Expenditures for the 
Months of April, May, June 2016 

 
 Ms. Blandon presented the expenditures for the months of April, May, and June 2016. 
Discussion ensued regarding Lake Masters invoices and reports. 
 

On a Motion by Mr. Bonito, seconded by Mr. Johnston, with all in favor, the Board approved the 
Operations and Maintenance Expenditures for the Months of April, May, and June 2016, for the 
Catalina at Winkler Preserve Community Development District. 
 
FIFTH ORDER OF BUSINESS Discussion Regarding Lake Signs 
 
 Mr. Sherman advised of kids fishing in the lakes and crawling into the stormwater pipes. 
It was advised that resolution 2015-09 adopts a policy to prohibit recreational activities on the 
District owned ponds. Extensive discussion ensued among the Board regarding on site signage. 
 

On a Motion by Mr. Johnston, seconded by Mr. Bonito, with all in favor, the Board Directed the 
Chairman to work with District Management to have 2 Signs placed at each Pond Advising of No 
Swimming, No Fishing, No Boating, and Beware of Alligators, for the Catalina at Winkler 
Preserve Community Development District. 
 
SIXTH ORDER OF BUSINESS Consideration of Resolution 2016-04, 

Appointing an Assistant Secretary 
 
 Ms. Blandon presented the resolution, which appoints herself as an assistant secretary for 
signatory purposes. 
 

On a Motion by Mr. Sherman, seconded by Mr. Sanchez, with all in favor, the Board adopted 
Resolution 2016-04, Appointing Ms. Belinda Blandon as an Assistant Secretary, for the Catalina 
at Winkler Preserve Community Development District. 
 
SEVENTH ORDER OF BUSINESS Consideration of Resolution 2016-05, 

Redesignating the Assistant Treasurer of 
the District 

 
On a Motion by Mr. Bonito, seconded by Mr. Sanchez, with all in favor, the Board adopted 
Resolution 2016-05, Redesignating Mr. Shawn Wildermuth, replacing Mr. Joe Kennedy, as 
Assistant Treasurer of the District, for the Catalina at Winkler Preserve Community Development 
District. 
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EIGHTH ORDER OF BUSINESS Consideration of Resolution 2016-06, 
Redesignating the Treasurer of the 
District 

 
On a Motion by Mr. Sanchez, seconded by Mr. Bonito, with all in favor, the Board adopted 
Resolution 2016-06, Redesignating Mr. Joseph Kennedy, replacing Mr. Bill Rizzetta, as Treasurer 
of the District, for the Catalina at Winkler Preserve Community Development District. 
 
NINTH ORDER OF BUSINESS Consideration of Resolution 2016-07, 

Declaring Vacancies 
 

Ms. Blandon advised the resolution being presented would declare Seats 1, 2, and 5, 
vacant as of November 22, 2016 due to nobody qualifying for that seat. Discussion ensued. 
 

On a Motion by Mr. Sanchez, seconded by Mr. Sherman, with all in favor, the Board adopted 
Resolution 2016-06, Declaring Vacancies in Seats 1, 2, and 5, as of November 22, 2016, for the 
Catalina at Winkler Preserve Community Development District. 
 
TENTH ORDER OF BUSINESS Public Hearing to Consider Adoption of 

the Fiscal Year 2016/2017 Budgets 
 

Ms. Blandon provided an overview of the public hearing process and asked for a motion 
to open the public hearing. 
 

On a Motion by Mr. Sherman, seconded by Mr. Sanchez, with all in favor, the Board Opened the 
Public Hearing to Consider Adoption of the Fiscal Year 2016/2017 Budgets, for the Catalina at 
Winkler Preserve Community Development District. 
 
ELEVENTH ORDER OF BUSINESS Presentation of the Proposed Final 

Budget for Fiscal Year 2016/2017 
 
 Ms. Blandon provided an overview of the proposed final budget for fiscal year 2016/2017 
and stated for the record that no members of the public were present. Discussion ensued. 
 

On a Motion by Mr. Sherman, seconded by Mr. Sanchez, with all in favor, the Board Closed the 
Public Hearing to Consider Adoption of the Fiscal Year 2016/2017 Budgets, for the Catalina at 
Winkler Preserve Community Development District. 
 
TWELFTH ORDER OF BUSINESS Consideration of Resolution 2016-08, 

Annual Appropriations and Adopting the 
Final Budget for Fiscal Year 2016/2017 

 
 Ms. Blandon presented the resolution. 
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On a Motion by Mr. Bonito, seconded by Mr. Johnston, with all in favor, the Board adopted 
Resolution 2016-08, Annual Appropriations and Adopting a Final Budget for Fiscal Year 
2016/2017, for the Catalina at Winkler Preserve Community Development District. 
 
THIRTEENTH ORDER OF BUSINESS Consideration of Resolution 2016-09, 

Making a Determination of Benefit and 
Imposing Special Assessments, Providing 
for the Collection and Enforcement of 
Special Assessments, Certifying an 
Assessment Roll 

 
 Ms. Blandon presented the resolution. 
 

On a Motion by Mr. Sherman, seconded by Mr. Sanchez, with all in favor, the Board adopted 
Resolution 2016-09, Making a Determination of Benefit and Imposing Special Assessments, 
Providing for the Collection and Enforcement of Special Assessments, Certifying an Assessment 
Roll, for the Catalina at Winkler Preserve Community Development District. 
 
FOURTEENTH ORDER OF BUSINESS Consideration of Resolution 2016-10, 

Adopting the Alternative Investment 
Guidelines for Investing Public Funds 

 
 Ms. Blandon presented the resolution. 
 

On a Motion by Mr. Sanchez, seconded by Mr. Bonito, with all in favor, the Board adopted 
Resolution 2016-10, Adopting Alternative Investment Guidelines for Investing Public Funds, for 
the Catalina at Winkler Preserve Community Development District. 
 
FIFTEENTH ORDER OF BUSINESS   Staff Reports 
 

A. District Counsel 
Mr. Eckert advised he had no further report. 
 

B. District Engineer 
Mr. Kayne advised he had no further report. 

 
C. District Manager 

Ms. Blandon advised of resolutions she brought along to the meeting for 
consideration; redesignating the Secretary of the District and adopting a fiscal 
year 2016/2017 meeting schedule. 

 
On a Motion by Mr. Sherman, seconded by Mr. Bonito, with all in favor, the Board adopted 
Resolution 2016-11, Redesignating Mr. Eric Dailey, in place of Pete Williams, as Secretary of the 
District, for the Catalina at Winkler Preserve Community Development District. 
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On a Motion by Mr. Sanchez, seconded by Mr. Bonito, with all in favor, the Board adopted 
Resolution 2016-12, Adopting a Meeting Schedule for Fiscal Year 2016/2017; Meetings to be 
held on November 8, 2016, February 14, 2017, May 8, 2017, and August 8, 2017; all meetings to 
be held at 2:30 p.m., at the office of Rizzetta & Company, Inc., located at 9530 Marketplace 
Road, Suite 206, Fort Myers, Florida 33912, for the Catalina at Winkler Preserve Community 
Development District. 
 

Ms. Blandon announced that the next meeting of the Board of Supervisors is 
scheduled for Tuesday, November 08, 2016 at 2:30pm. 
 

SIXTEENTH ORDER OF BUSINESS Supervisor Requests and Comments 
 
 Ms. Blandon opened the floor to Supervisor requests and comments. There were none. 
 
SEVENTEENTH ORDER OF BUSINESS  Adjournment 
 
 Ms. Blandon stated there are no other agenda items to come before the Board and asked for 
a motion to adjourn the meeting. 
 

On a Motion by Mr. Sherman, seconded by Mr. Kirkbride, with all in favor, the Board adjourned 
the meeting at 3:35 p.m. for the Catalina at Winkler Preserve Community Development District. 

 
 
 
             
Secretary/Assistant Secretary          Chairman/Vice Chairman                   



Tab 2 



                  CATALINA AT WINKLER PRESERVE
             COMMUNITY DEVELOPMENT DISTRICT

The total items being presented: $7,869.08

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance
expenditures paid from July 1, 2016 through July 31, 2016. This does not include
expenditures previously approved by the Board.

DISTRICT OFFICE · 9530 MARKETPLACE ROAD · SUITE 206 · FT. MYERS, FLORIDA 33912

Operation and Maintenance Expenditures
July 2016

For Board Approval



Catalina at Winkler Preserve Community Development District
Paid Operation & Maintenance Expenditures

July 1, 2016 Through July 31, 2016

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Barraco and Associates, Inc. 000202 16557 Engineering Services 05/16 1,195.99$              

Catalina at Winkler Homeowner's 
Association, Inc.

000203 Jun-16 Reimb HOA for Electric Service for 
Aerator System 06/16

140.00$                 

Florida Power and Light Company 000201 09846-68343  
06/16

17043 Tremont St #Aerator  06/16 81.75$                   

Florida Power and Light Company 000201 11246-08348  
06/16

17213 Wrigley Cir #Aerator  06/16 37.40$                   

Hopping Green & Sams 000197 88300 General/Monthly Legal Services 05/16 618.27$                 

Lake Masters Aquatic Weed 
Control, Inc.

000198 16-04284 Monthly Aquatic Weed Control 06/16 435.00$                 

Lake Masters Aquatic Weed 
Control, Inc.

000205 16-05148 Monthly Aquatic Weed Control 07/16 435.00$                 

Nature's Blueprint of SW FL LLC 000204 11515 2nd Qtr Treatment of Preserve 1,280.00$              

Rizzetta & Company, Inc. 000199 3297 District Management Fees 07/16 3,470.67$              

Rizzetta Technology Services, LLC 000200 INV0000001416 Website & Email Hosting Services 07/16 175.00$                 

Report Total 7,869.08$              





























                  CATALINA AT WINKLER PRESERVE
             COMMUNITY DEVELOPMENT DISTRICT

The total items being presented: $5,739.13

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance
expenditures paid from August 1, 2016 through August 31, 2016. This does not
include expenditures previously approved by the Board.

DISTRICT OFFICE · 9530 MARKETPLACE ROAD · SUITE 206 · FT. MYERS, FLORIDA 33912

Operation and Maintenance Expenditures
August 2016

For Board Approval



Catalina at Winkler Preserve Community Development District
Paid Operation & Maintenance Expenditures

August 1, 2016 Through August 31, 2016

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Aquatic Systems, Inc. 000209 0000349200 Quarterly Aerator Maintenance 08/16 250.00$                 

Aquatic Systems, Inc. 000209 0000349201 Quarterly Fountain Maintenance 08/16 115.00$                 

Catalina at Winkler Homeowner's 
Association, Inc.

000213 Jul-16 Reimb HOA for Electric Service for 
Aerator System 07/16

140.00$                 

Florida Power and Light Company 000211 11246-08348  
07/16

17213 Wrigley Cir #Aerator  07/16 49.08$                   

Floyd Johnston 000214 BJ080916 Board of Supervisors Meeting 08/09/16 200.00$                 

Hopping Green & Sams 000206 88871 General/Monthly Legal Services 06/16 456.67$                 

John E. Kirkbride 000215 JK080916 Board of Supervisors Meeting 08/09/16 200.00$                 

Keith Sherman 000217 KS080916 Board of Supervisors Meeting 08/09/16 200.00$                 

Louis G. Sanchez 000216 LS080916 Board of Supervisors Meeting 08/09/16 200.00$                 

Richard Bonito 000212 RB080916 Board of Supervisors Meeting 08/09/16 200.00$                 

Rizzetta & Company, Inc. 000207 3407 District Management Fees 08/16 3,470.67$              

Rizzetta Technology Services, LLC 000208 INV0000001495 Website & Email Hosting Services 07/16 175.00$                 

The Breeze Corporation 000210 103322 07/20/16 Acct #L00993 Legal Advertising 
07/20/16

82.71$                   

Report Total 5,739.13$              

























                  CATALINA AT WINKLER PRESERVE
             COMMUNITY DEVELOPMENT DISTRICT

The total items being presented: $10,266.53

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance
expenditures paid from September 1, 2016 through September 30, 2016.  This does not 
include expenditures previously approved by the Board.

DISTRICT OFFICE · 9530 MARKETPLACE ROAD · SUITE 206 · FT. MYERS, FLORIDA 33912

Operation and Maintenance Expenditures
September 2016

For Board Approval



Catalina at Winkler Preserve Community Development District
Paid Operation & Maintenance Expenditures 

September 1, 2016 Through September 30, 2016

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Catalina at Winkler Homeowner's 
Association, Inc.

000223 Aug-16 Reimb HOA for Electric Service for 
Aerator System 08/16

140.00$                   

Egis Insurance Advisors, LLC 000224 4797 FL Insurance Package 10/01/2016-
10/01/2017

4,619.00$                

FastSigns 000228 34851124 No Swimming & No Alligator Signs 531.66$                   

Florida Power and Light Company 000222 11246-08348  
08/16

17213 Wrigley Cir #Aerator  08/16 46.20$                     

Hopping Green & Sams 000218 89231 General/Monthly Legal Services 07/16 50.50$                     

Lake Masters Aquatic Weed 
Control, Inc.

000219 16-05980 Monthly Aquatic Weed Control 08/16 435.00$                   

Lake Masters Aquatic Weed 
Control, Inc.

000226 16-06875 Monthly Aquatic Weed Control 09/16 435.00$                   

Rizzetta & Company, Inc. 000220 3513 District Management Fees 09/16 3,470.67$                

Rizzetta Technology Services, LLC 000221 INV0000001574 Website & Email Hosting Services 
09/16

175.00$                   

Vertex Water Features 000227 880015916 Replaced Capacitor and Cooling Fan 141.50$                   

Vertex Water Features 000227 880016105 Service Call - Installed New Cabinet 222.00$                   

Report Total 10,266.53$              
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RESOLUTION 2017-01 
 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
CATALINA AT WINKLER PRESERVE COMMUNITY DEVELOPMENT 
DISTRICT, ADOPTING THE ALTERNATIVE INVESTMENT 
GUIDELINES FOR INVESTING PUBLIC FUNDS IN EXCESS OF 
AMOUNTS NEEDED TO MEET CURRENT EXPENSES, IN 
ACCORDANCE WITH SECTION 218.415(17), FLORIDA STATUTES  

 
WHEREAS, the Board of Supervisors (the “Board”) of Catalina at Winkler Preserve 

Community Development District (the “District”) is required to adopt an investment policy in 
accordance with Section 218.415, Florida Statutes, as amended; and 
 

WHEREAS, the Board desires to adopt the alternative investment guidelines for the 
investment of public funds in excess of amounts needed to meet current expenses, in accordance 
with Section 218.415, Florida Statutes, as amended. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE CATALINA AT WINKLER PRESERVE COMMUNITY DEVELOPMENT 
DISTRICT: 
 
 1.  The Catalina at Winkler Preserve Community Development District herby adopts the 
alternative investment guidelines for the investment of public funds in excess of amounts needed 
to meet current expenses, in accordance with Section 218.415, Florida Statutes, as amended.   
 
 

PASSED AND ADOPTED THIS 8TH DAY OF NOVEMBER, 2016. 
 
 
 

ATTEST:      
CATALINA AT WINKLER PRESERVE 
COMMUNITY DEVELOPMENT DISTRICT 

 
 
_____________________________              ___________________________ 
Secretary / Assistant Secretary             Chairman / Vice Chairman 
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RESOLUTION 2017-02 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF CATALINA 
AT WINKLER PRESERVE COMMUNITY DEVELOPMENT DISTRICT 
REDESIGNATING THE TREASURER OF THE DISTRICT, AND 
PROVIDING FOR AN EFFECTIVE DATE 

 
 WHEREAS, Catalina at Winkler Preserve Community Development District (hereinafter 
the “District”) is a local unit of special-purpose government created and existing pursuant to 
Chapter 190, Florida Statutes, being situated entirely within Lee County, Florida; and 
 
 WHEREAS, the Board of Supervisors (hereinafter the “Board”) previously designated 
Joseph Kennedy as Treasurer pursuant to Resolution 2016-06; and  
 
 WHEREAS, the Board now desires to re-designate the Treasurer.  
 
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF CATALINA AT WINKLER PRESERVE COMMUNITY DEVELOPMENT 
DISTRICT: 
 
 Section 1.  William Rizzetta  is appointed Treasurer. 
 
 Section 3. This Resolution shall become effective immediately upon its adoption. 
 
 PASSED AND ADOPTED THIS 8TH DAY OF NOVEMBER, 2016. 
 
      CATALINA AT WINKLER PRESERVE 
      COMMUNITY DEVELOPMENT DISTRICT 
 
 
             
      CHAIRMAN / VICE CHAIRMAN 
 
ATTEST: 
 
 
        
SECRETARY /  ASSISTANT SECRETARY 
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MEMORANDUM 

 
To:  Board of Supervisors  

Catalina at Winkler Preserve Community Development District  
 
From:  Mike Eckert 
 
Date:   September 9, 2016 
 
Re:  Prompt Payment Policies and Procedures  
 
 

The purpose of this memorandum is to outline the Catalina at Winkler Preserve 
Community Development District’s (“District”) responsibilities under the Local Government 
Prompt Payment Act (Chapter 218, Part VII, Florida Statutes) (“Act”).  The Act requires districts 
to establish procedures for marking payment requests or invoices as “received” and to establish 
dispute resolution procedures in the event a dispute occurs between a district and a contractor. 

 
The accompanying proposed resolution and policy (“Prompt Payment Policies and 

Procedures”) sets forth specific policies and procedures to ensure timely payment to vendors or 
contractors providing goods or services to the District and to provide guidance in contracting 
matters.  The Prompt Payment Policies and Procedures will provide more protection for the 
District by establishing a process to deny and resolve instances of improper invoices such as an 
invoice for goods or services that fail to meet the contract requirements.  As required by the Act, 
the Prompt Payment Policies and Procedures delineate the procedure for accepting and 
calculating the date of payment for construction services and non-construction goods and 
services.  

 
If you have questions regarding the Prompt Payment Act, or the attached proposed 

Resolution and Prompt Payment Policies and Procedures, please do not hesitate to contact me. 



 

 
 

RESOLUTION 2017-03 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE CATALINA 
AT WINKLER PRESERVE COMMUNITY DEVELOPMENT DISTRICT 
ADOPTING PROMPT PAYMENT POLICIES AND PROCEDURES 
PURSUANT TO CHAPTER 218, FLORIDA STATUTES; PROVIDING A 
SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

  
 WHEREAS, the Catalina at Winkler Preserve Community Development District (the 
“District”) is a local unit of special-purpose government created and existing pursuant to Chapter 
190, Florida Statutes, being situated in Lee County, Florida; and  
 
 WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and 
contractors providing certain goods and/or services to the District; and 
 
 WHEREAS, the Board of Supervisors of the District (the “Board”) accordingly finds that it 
is in the best interests of the District to establish by resolution the Prompt Payment Policies and 
Procedures attached hereto as Exhibit A for immediate use and application. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE CATALINA AT WINKLER 
PRESERVE COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. The Prompt Payment Policies and Procedures attached hereto as Exhibit A 
are hereby adopted pursuant to this resolution as necessary for the conduct of District business.  The 
Prompt Payment Policies and Procedures shall remain in full force and effect until such time as the 
Board may amend them; provided, however, that as the provisions of Chapter 218, Florida Statutes, 
are amended from time to time, the attached Prompt Payment Policies and Procedures shall 
automatically be amended to incorporate the new requirements of law without any further action by 
the Board. 
 
 SECTION 2.  If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect.  All District resolutions, policies or parts thereof in 
actual conflict with this Resolution are, to the extent of such conflict, superseded and repealed, 
except as noted below. 
 
 SECTION 3. This Resolution shall become effective upon its passage and shall remain in 
effect unless rescinded or repealed. 
 
 PASSED AND ADOPTED THIS 8TH DAY OF NOVEMBER, 2016. 
 
ATTEST:     CATALINA AT WINKLER PRESERVE 
      COMMUNITY DEVELOPMENT DISTRICT 
        
 
_____________________________  ____________________________________ 
Secretary/Assistant Secretary   Chairman, Board of Supervisors 
 
Exhibit A:  Prompt Payment Policies and Procedures



 

 
 

 
 
 
 

 
 
 
 

CATALINA AT WINKLER 
PRESERVE COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
 
 
 
 

Prompt Payment Policies and Procedures 
In Accordance With the Local Government Prompt Payment Act  

Chapter 218, Part VII, Florida Statutes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

_________________, 2016 
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I. Purpose 
In accordance with the Local Government Prompt Payment Act (Chapter 218, Part VII, 
Florida Statutes) (“PPA”), the purpose of the Catalina at Winkler Preserve Community 
Development District (“District”) Prompt Payment Policies and Procedures (“Policies & 
Procedures”) is to provide a specific policy to ensure timely payment to Vendors and 
Contractors (both hereinafter defined) providing goods and/or services to the District 
and ensure the timely receipt by the District of goods and/or services contemplated at 
the time of contracting.  Please note that the PPA, like any statute or law, may be 
amended from time to time by legislative action.  These Policies & Procedures are based 
on the statutory requirements as of the date identified on the cover page of this 
document.  By this reference, as applicable statutory provisions subsequently change, 
these Policies & Procedures shall automatically be amended to incorporate the new 
requirements of law.  These Policies & Procedures are adopted by the District to provide 
guidance in contracting matters.  Failure by the District to comply with these Policies & 
Procedures shall not expand the rights or remedies of any Provider (hereinafter defined) 
against the District under the PPA.  Nothing contained herein shall be interpreted as 
more restrictive on the District than what is provided for in the PPA. 

 
II. Scope 

These Policies & Procedures apply to all operations of the District, including 
Construction Services and Non-Construction Goods and Services, as applicable. 

 
III. Definitions 

 
A. Agent 

The District-contracted architect, District-contracted engineer, District Manager, 
or other person, acting on behalf of the District, which is required by law or 
contract to review invoices or payment requests from Providers (hereinafter 
defined).  Such individuals/entities must be identified in accordance with 
§218.735 (1), Fla. Stat., and further identified in the relevant agreement between 
the District and the Provider. 

 
B. Construction Services 

All labor, services, and materials provided in connection with the construction, 
alteration, repair, demolition, reconstruction, or other improvement to real 
property that require a license under parts I and II of Chapter 489, Fla. Stat. 

 
C. Contractor or Provider of Construction Services 

The entity or individual that provides Construction Services through direct 
contract with the District. 

 
D. Date Stamped 

Each original and revised invoice or payment request received by the District 
shall be marked electronically or manually, by use of a date stamp or other 
method, which date marking clearly indicates the date such invoice or payment 
request is first delivered to the District through its Agent.  In the event that the 
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Agent receives an invoice or payment request, but fails to timely or physically 
mark on the document the date received, “Date Stamped” shall mean the date of 
actual receipt by the Agent. 

 
E. Improper Invoice 

An invoice that does not conform to the requirements of a Proper Invoice. 
 

F. Improper Payment Request 
A request for payment for Construction Services that does not conform to the 
requirements of a Proper Payment Request. 
 

G. Non-Construction Goods and Services 
All labor, services, goods and materials provided in connection with anything 
other than construction, alteration, repair, demolition, reconstruction, or other 
improvements to real property. 
 

H. Proper Invoice 
An invoice that conforms to all statutory requirements, all requirements of these 
Policies and Procedures not expressly waived by the District and any additional 
requirements included in the agreement for goods and/or services for which the 
invoice is submitted not expressly waived by the District.  

 
I. Proper Payment Request 

A request for payment for Construction Services which conforms to all statutory 
requirements, all requirements of these Policies & Procedures not expressly 
waived by the District and any additional requirements included in the 
Construction Services agreement for which the Payment Request is submitted not 
expressly waived by the District. 

 
J. Provider 

Includes any Vendor, Contractor or Provider of Construction Services, as defined 
herein. 

 
 K. Purchase 

The purchase of goods, materials, services, or Construction Services; the purchase 
or lease of personal property; or the lease of real property by the District. 

 
L. Vendor 

Any person or entity that sells goods or services, sells or leases personal property, 
or leases real property directly to the District, not including Construction 
Services. 
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IV. Proper Invoice/Payment Request Requirements 
 
 A. General 

Prior to Provider receiving payment from the District, Non-Construction Goods 
and Services and Construction Services, as applicable, shall be received and 
performed in accordance with contractual or other specifications or requirements 
to the satisfaction of the District. Provision or delivery of Non-Construction 
Goods and Services to the District does not constitute acceptance for the purpose 
of payment.  Final acceptance and authorization of payment shall be made only 
after delivery and inspection by the Agent and the Agent’s confirmation that the 
Non-Construction Goods and Services or Construction Services meet contract 
specifications and conditions.  Should the Non-Construction Goods and Services 
or Construction Services differ in any respect from the specifications, payment 
may be withheld until such time as the Provider takes necessary corrective action.  
Certain limited exceptions which require payment in advance are permitted when 
authorized by the District Board of Supervisors (“Board”) or when provided for in 
the applicable agreement. 

 
B. Sales Tax 

Providers should not include sales tax on any invoice or payment request. The 
District’s current tax-exempt number is 80-8013450240C-4.  A copy of the tax-
exempt form will be supplied to Providers upon request. 

 
C. Federal Identification and Social Security Numbers  

Providers are paid using either a Federal Identification Number or Social Security 
Number.  To receive payment, Providers should supply the District with the 
correct number as well as a proper Internal Revenue Service W-9 Form.  The 
District Manager shall treat information provided in accordance with Florida law. 

 
Providers should notify the District Manager when changes in data occur 
(telephone (239) 936-0913, email BBlandon@rizzetta.com, Fax (239) 936-1815). 

 
D. Proper Invoice for Non-Construction Goods and Services  

All Non-Construction Goods and Services invoiced must be supplied or 
performed in accordance with the applicable purchase order (including any 
bid/proposal provided, if applicable) or agreement and such Non-Construction 
Goods and Services quantity and quality must be equal to or better than what is 
required by such terms.  Unless otherwise specified in the applicable agreement, 
invoices should contain all of the following minimum information in order to be 
considered a Proper Invoice: 
 
1. Name of Vendor 
2. Remittance address 
3. Invoice Date 
4. Invoice number 
5. The “Bill To” party must be the District or the Board, or other entity approved 
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in writing by the Board of the District Manager 
6. Project name (if applicable) 
7. In addition to the information required in Section IV.D.1-6 above, invoices 

involving the purchase of goods should also contain: 
a. A complete item description 
b. Quantity purchased 
c. Unit price(s) 
d. Total price (for each item) 
e. Total amount of invoice (all items) 
f. The location and date(s) of delivery of the goods to the District 

8. In addition to the information required in Section IV.D.1-6 above, invoices 
involving the purchase of services should also contain: 

a. Itemized description of services performed 
b. The location and date of delivery of the services to the District 
c. Billing method for services performed (i.e., approved hourly rates, 

percentage of completion, cost plus fixed fee, direct/actual costs, etc.) 
d. Itemization of other direct, reimbursable costs (including description 

and amount) 
e. Copies of invoices for other direct, reimbursable costs (other than 

incidental costs such as copying) and one (1) of the following: 
i. Copy of both sides of a cancelled check evidencing payment 

for costs submitted for reimbursement 
ii. Paid receipt 

iii. Waiver/lien release from subcontractor (if applicable) 
9. Any applicable discounts 
10. Any other information or documentation, which may be required or specified 

under the terms of the purchase order or agreement 
 

E. Proper Payment Request Requirements for Construction Services 
Payment Requests must conform to all requirements of Section IV.A.-D., above, 
unless otherwise specified in the terms of the applicable agreement or purchase 
order between the District and the Contractor. 

 
V. Submission of Invoices and Payment Requests  

The Provider shall submit all Invoices and Payment Requests for both Construction 
Services and Non-Construction Goods and Services to the District’s Agent as provided in 
the purchase order or agreement, as applicable, and to the District Manager as follows: 
 

Submit the invoice and/or payment request, with required additional material and 
in conformance with these Policies and Procedures, by mail, by hand delivery, or 
via email (Note: email is the preferred method for receipt of Non-Construction 
Goods and Services invoices). 
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1. Mailing and Drop Off Address 
Catalina at Winkler Preserve CDD 
c/o Accounts Payable 

   9530 Marketplace Road, Suite 206 
   Fort Myers, Florida 33912 
   

2.  Email Address 
   BBlandon@rizzetta.com  
 
VI. Calculation of Payment Due Date 
  
 A. Non-Construction Goods and Services Invoices  
 
  1. Receipt of Proper Invoice  

Payment is due from the District forty-five (45) days from the date on 
which a Proper Invoice is Date Stamped.   

 
2. Receipt of Improper Invoice  

If an Improper Invoice is received, a required invoice is not received, or 
invoicing of a request for payment is not required, the time when payment 
is due from the District is forty-five (45) days from the latest date of the 
following: 

a. On which delivery of personal property is fully accepted by the 
District; 

b. On which services are completed and accepted by the District; 
c. On which the contracted rental period begins (if applicable); or 
d. On which the District and the Vendor agree in a written agreement 

that provides payment due dates. 
 

3. Rejection of an Improper Invoice 
The District may reject an Improper Invoice.  Within ten (10) days of 
receipt of the Improper Invoice by the District, the Vendor must be 
notified that the invoice is improper and be given an opportunity to correct 
the deficient or missing information, remedy the faulty work, replace the 
defective goods, or take other necessary, remedial action. 

 
The District’s rejection of an Improper Invoice must: 

1. Be provided in writing; 
2. Specify any and all known deficiencies; and 
3. State actions necessary to correct the Improper Invoice. 

 
If the Vendor submits a corrected invoice, which corrects the deficiencies 
specified in the District’s written rejection, the District must pay the 
corrected invoice within the later of: (a) ten (10) business days after date 
the corrected invoice is Date Stamped; or (b) forty-five (45) days after the 
date the Improper Invoice was Date Stamped. 

mailto:BBlandon@rizzetta.com
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If the Vendor submits an invoice in response to the District’s written 
rejection which fails to correct the deficiencies specified or continues to be 
an Improper Invoice, the District must reject that invoice as stated herein. 
 

4. Payment of Undisputed Portion of Invoice 
If the District disputes a portion of an invoice, the undisputed portion shall 
be paid in a timely manner and in accordance with the due dates for 
payment as specified in these Policies & Procedures. 

 
B. Payment Requests for Construction Services  

 
1. Receipt of Proper Payment Request 

The time at which payment is due for Construction Services from the 
 District is as follows: 

 
a. If an Agent must approve the payment request before it is submitted to 
the District Manager, payment (whether full or partial) is due twenty-five 
(25) business days after the payment request is Date Stamped.  The 
Contractor may send the District an overdue notice.  If the payment 
request is not rejected within four (4) business days after Date Stamp of 
the overdue notice, the payment request shall be deemed accepted, except 
for any portion of the payment request that is fraudulent, misleading or is 
the subject of dispute. 

 
The agreement between the District and the Contractor shall identify the 
Agent to which the Contractor shall submit its payment request, or shall be 
provided by the District through a separate written notice no later than ten 
(10) days after contract award or notice to proceed, whichever is later. 
Contractor’s submission of a payment request to the Agent shall be Date 
Stamped, which shall commence the time periods for payment or rejection 
of a payment request or invoice as provided in this section. 

 
b. If, pursuant to contract, an Agent is not required to approve the payment 
request submitted to the District, payment is due twenty (20) business days 
after the payment request is Date Stamped unless such payment request 
includes fraudulent or misleading information or is the subject of dispute. 

 
2. Receipt and Rejection of Improper Payment Request 

a. If an Improper Payment Request is received, the District must reject the 
Improper Payment Request within twenty (20) business days after the date 
on which the payment request is Date Stamped.  

 
b. The District’s rejection of the Improper Payment Request must: 

1. Be provided in writing; 
2. Specify any and all known deficiencies; and 
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3. State actions necessary to correct the Improper Invoice. 
 

c. If a Contractor submits a payment request which corrects the deficiency 
specified in the District’s written rejection, the District must pay or reject 
the corrected submission no later than ten (10) business days after the date 
the corrected payment request is Date Stamped. 

 
3.   Payment of Undisputed Portion of Payment Request 

If the District disputes a portion of a payment request, the undisputed 
portion shall be paid in a timely manner and in accordance with the due 
dates for payment as specified in this section. 

 
VII. Resolution of Disputes 
 

If a dispute arises between a Provider and the District concerning payment of an invoice 
or payment request, the dispute shall be resolved as set forth in § 218.735, Fla. Stat., for 
Construction Services, and § 218.76, Fla. Stat. for Non-Construction Goods and Services. 
 
A. Dispute between the District and a Contractor 

If a dispute between the District and a Contractor cannot be resolved following 
resubmission of a payment request by the Contractor, the dispute must be 
resolved in accordance with the dispute resolution procedure prescribed in the 
construction contract, if any. In the absence of a prescribed procedure in the 
contract, the dispute must be resolved by the procedures specified below. 

 
B. Dispute Resolution Procedures 

 
1. If an Improper Payment Request or Improper Invoice is submitted, and the 

Provider refuses or fails to submit a revised payment request or invoice as 
contemplated by the PPA and these Policies and Procedures, the Provider 
shall, not later than thirty (30) days after the date on which the last 
payment request or invoice was Date Stamped, submit a written statement 
via certified mail to the Agent, copying the District Manager, specifying 
the basis upon which the Provider contends the last submitted payment 
request or invoice was proper. 

 
2. Within forty-five (45) days of receipt by the Agent and District Manager 

of the disputed, last-submitted payment request or invoice, the Agent 
and/or District Manager shall commence investigation of the dispute and 
render a final decision on the matter no later than sixty (60) days after the 
date on which the last-submitted payment request or invoice is Date 
Stamped. 

 
3. Absent a written agreement to the contrary, if the Provider refuses or fails 

to provide the written statement required above, the Agent and/or District 
Manager is not required to contact the Provider in the investigation.  In 
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addition, and absent a written agreement to the contrary, if such written 
statement is not provided, the District may immediately contract with third 
parties to provide the goods and services subject to the dispute and deduct 
the costs of such third party purchases from amounts owed to the Provider. 

 
4. The Board shall approve any decision of the District Manager to contract 

with a third party which would result in: 1) an expenditure above what is 
budgeted for the Construction Services or Non-Construction Services; or 
2) an expenditure which exceeds the original contract amount for the 
Construction Services or Non-Construction Services by more than ten 
percent (10%) or Ten Thousand Dollars ($10,000). 

 
5. A written explanation of the final decision shall be sent to the Provider, 

via certified mail, within five (5) business days from the date on which 
such final decision is made.  A copy of the written explanation of the final 
decision shall be provided to the Chairperson of the Board simultaneously 
with the certified mailing to the Provider. 

 
6. If a Provider does not accept in writing the final decision within five (5) 

days after receipt by the Provider, the District may immediately contract 
with third parties to provide the goods and services subject to the dispute 
and deduct the costs of such third party purchases from amounts owed to 
the Provider.  If the costs of the third party purchases exceed the amount 
the District owes to the Provider, the District may seek to recover such 
excess from the Provider in a court of law or as otherwise provided in an 
agreement between the District and the Provider.  Nothing contained 
herein shall limit or affect the District’s ability to enforce all of its legal 
and contractual rights and remedies against the Provider. 

    
VIII.  Purchases Involving Federal Funds or Bond Funds 
 

When the District intends to pay for a purchase with federal funds or bond funds, the 
District shall make such purchases only upon reasonable assurances that federal funds or 
bond funds sufficient to cover the cost will be received.  When payment is contingent 
upon the receipt of bond funds, federal funds or federal approval, the public procurement 
documents and any agreement with a Provider shall clearly state such contingency. (§ 
218.77, Fla. Stat.). 
 

IX. Requirements for Construction Services Contracts – Project Completion;  
 Retainage 
 

The District intends to follow the PPA requirements for construction project completion 
and retainage, including, but not limited to, § 218.735 (7) and (8), Fla. Stat. 
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X. Late Payment Interest Charges 
 

Failure on the part of the District to make timely payments may result in District 
responsibility for late payment interest charges.  No agreement between the District and a 
Provider may prohibit the collection of late payment interest charges allowable under the 
PPA as mandatory interest. (§218.75, Fla. Stat.). 

 
A. Related to Non-Construction Goods and Services 

All payments due from the District, and not made within the time specified within 
this policy, will bear interest, from thirty (30) days after the due date, at the rate of 
one percent (1%) per month on the unpaid balance.  The Vendor must submit a 
Proper Invoice to the District for any interest accrued in order to receive the 
interest payment. (§ 218.74 (4), Fla. Stat.). 

 
An overdue period of less than one (1) month is considered as one (1) month in 
computing interest.  Unpaid interest is compounded monthly.  The term one (1) 
month means a period beginning on any day of a month and ending on the same 
day of the following month. 

 
B. Related to Construction Services 

All payments for Construction Services that are not made within the time periods 
specified within the applicable statute, shall bear interest from thirty (30) days 
after the due date, at the rate of one percent (1%) per month, or the rate specified 
by agreement, whichever is greater.  The Contractor must submit a Proper 
Payment Request to the District for any interest accrued in order to receive the 
interest payment.  An overdue period of less than one (1) month is considered as 
one (1) month in computing interest. (§ 218.735 (8)(i), Fla. Stat.). 

 
Unpaid interest is compounded monthly.  The term one (1) month means a period 
beginning on any day of a month and ending on the same day of the following 
month. 

 
C. Report of Interest 

If the total amount of interest paid during the preceding fiscal year exceeds $250, 
the District Manager is required to submit a report to the Board during December 
of each year, stating the number of interest payments made and the total amount 
of such payments. (§ 218.78, Fla. Stat.). 
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